Guidelines for archiving theses in Skemman

(it is recommended that the total guidelines be read before starting to archive)

Archiving your pdf document in Skemman

Start by signing on to Skemman, http://www.skemman.is.
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Next you should choose [

Now choose the appropriate collection for your thesis. (It is very important to place your thesis in the
correct collection):

Skil: Undirsafn valid

Weldu pad undirsafn sem pu atlar a8 skila i af listanum ad nedan og smelltu svo 3 "Afram". Frekari hjdlp...
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B.A/B.Ed/B.S. verkefni - Félagsvisindasvid —
B.AJ/B.Ed/B.S. verkefni - Menntavisindasvid j
B.5. verkefni - Heilbrigdisvisindasvid
Forsidu Skemmunnar B.5. verkefni - Verkfraedi- og nattdruvisindasvid
Skemmuna mina Diplomaverkefni - Verkfrazdi- og nattdruvisindasvia
Doktorsritgerdir - Félagsvisindasvid
Doktorsntgerdir - Heilbrigéisvisindaswd
Doktorsntgerdir - Hugvisindaswid

Doktorsritgerdir - Menntavisindasvié

Doktorsritgerdir - Verkfrazdi- og nattlruvisindasvid

Ieistaraprafsritgerdir - Félagsvisindasvid

D F Meistarapréfsritgerdir - Heilbrigisvisindasvig

Ieistaraprofsritgerdir - Hugvisindasvid
eistaraprofsritgerdir - Menntavisindasvid
Ieistaraprofsritgerdir - Verkfraedi- og nattdruvisindasvid
Rit kennara - Félagsvisindasvid
Rit kennara - Heilbrig8isvisindasvid
Rit kennara - Hugvisindaswd
Rit kennara - Menntavisindasvid
Rit kennara - Verkfrazdi- og nattiruvisindasvid

o

Choose


http://www.skemman.is/

Verkinu lyst T 1 (Description of thesis)
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Skil: Verkinu lyst

Vinsamlega veldu pad sem & vid verkid. Frekari hjdlp...

™ Verkid hefur fleiri en einn titil, t.d. titil 8 frummali

™ Verkid hefur verid gefid Gt eda pvi dreift opinberlega adur

Afram > Heetta vidhista
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This page is usually not relevant for undergraduate theses. However if your title is in two different

languages you should check the topmost option. Now choose

Verkinu lyst i 2 (Description of thesis)
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Skil: Verkinu lyst

Vinsamlega veittu paer upplysingar um verkid sem vid &. I flestum véfrum getur pu notad dalkahnappinn til ad fara & nasta reit svo pu purfir
ekki ad nota musina § hvert sinn. (Frekari hjalp...)

Skradu nofn hafunda her fyrir nedan

Skrirnarnafn/néfn Eftirnafn
b.e. J6n Johannes e.g. Jénsson

Hifundar | Basta vie

Skradu titil verksins.

Titill |

Skrdsu ritred og nimer verksins ef vis 4
Heiti ritradar Ndmer verks

Ritr5d/Namer verks | Basta vie
Ef verkid hefur einhver kennimerki e3a nimer sem audkenna pad, vinsamlega skradu pad hér

Audkenni  [155N 7] | Besta vid
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1) Hofundar : Name of the author, given name/names first, family name last. If there is more than one

Basta vif
author choose The authors are archived in alphabetical order.

2) Titill : The title of the thesis as well as the subtitle if there is one.
4) Write nothing in Ritréd/namer verksfi(Serial title) and AAudkennifi
5) Gerd: Choose A L 0 k a v efrork the ligti A

6) Tungumal : Choose the appropriate language from the list.

7) Choose

Verkinu lyst i 3 (Description of thesis)
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Hlada Stadfesta Leyfa Ljika

Skil: Verkinu lyst

Vinsamlega veittu frekari upplysingar um verki. (Frekari hidlp...)
Skradu vigeigandi efnisors

Efnisord Basta i

Skraau Utdratt

Utdrattur

Skragu styrktaradila ef einhveriir eru

Styrktaradilar

Skradu hér lzizbeinanda 3a leiabeinendur

Leidbeinandi/leidbeinendur

Her getur bl baett einhveriu via ef bess er porf

Annad

< Til baka Afram > Hestta vid/vista

1) Efnisord : Here you should put appropriate subject terms for your thesis. The first subject term
should be the subject in which you are graduating, e.g. psychology, nursing, English, geology.

2) Utdrattur : Here you should copy and paste your abstract.

3) Leid beinendur : Write the name/names of your supervisors, divide the names by a comma if
there is more than one supervisor and omit all titles.

There is no need to fill out the other windows but you are free to do so if you wish

4) Styrktaradilar: Here you can put the names of sponsors.

5) Annad: Here you can put any comment you would like to include.

6) Choose



Hlada inn verki i 1 (Archiving the thesis - 1)

Here you archive your thesis in pdf format. You should preferably archive one whole copy of your
thesis as well as your thesis in parts if you wish to close access to certain chapters. The whole copy of
your thesis should be identical to the printed copy handed in to the department office. If the whole
thesis is to be either open access or closed access you do not need to divide it into parts for separate
archiving. But if certain parts are to be open and others closed you should choose closed access for

the whole thesis and put the open access parts in separately.
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Skil: Hlada inn skra

Settu inn nafn skrarinnar fyrir verkid eins og pad er i skrdasafninu. Ef pti smellir 8 Skoda birtist nyr gluggi par sem pu getur fundid skrana i
skraasafninu. Ef setja parf inn fleiri skrar en eina fyrir verkid er pad gert i naesta glugga Frekari hjalp...

Vinsamlegast athugié a8 Skemman varaveitir betur innihald sumra tegunda skraa en annarra..

Skra verks | Browse...

Vinsamlegast lysid i stuttu mali innihaldi pessarar skrar, t.d. meginmal eda efnisyfirlit.

Lysing skrar |

<Tilbaka | Afam> | | Hesttaviohista |
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1) Choose og archive your thesis in pdf format into Skemman

2) Lysing skrar : Here you should put a short description of the document (see below).

If you have archived a whole copy of your thesis you should describe it as: Heildartexti
If you have divided your thesis into different parts you should give each part a descriptive hame:
1) The table of contents: Efnisyfirlit
2) The main text: Meginmal
3) The bibliography: Heimildaskra

4) Appendices: Fylgiskjol etc.

5) Choose



Moétteknar skrar 1 2 (Archiving the thesis - 2)

On this page you choose whether access to your thesis should be open or closed . It is possible to
choose closed access for a certain amount of time.Choose Aopi Hi for open access
closed access under A\dgengi i

Please note . Open access means that you can download the thesis or read it online, but closed

access means that you can not.

If the thesis is closed but the author chooses to permit open access to part of the thesis (e.g. table of

contents or bibliography) these parts must be archived separately into Skemman.

Choose and the same window will open again. You can now archive a different
part of your thesis. Continue until all parts have been submitted..



