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Guidelines for archiving theses in Skemman 
(it is recommended that the total guidelines be read before starting to archive) 

 
 
 

Archiving your pdf document in Skemman 
 
Start by signing on to Skemman, http://www.skemman.is.  
 

 
 
Choose ĂSkemman m²nñ and use the same username and password you use for Uglan. Then choose 
ĂInnskr§ningñ. 
 

Next you should choose  
 

Now choose the appropriate collection for your thesis. (It is very important to place your thesis in the 
correct collection):  
  

 
 

Choose  

http://www.skemman.is/
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Verkinu lýst ï 1 (Description of thesis) 

 

 
 
This page is usually not relevant for undergraduate theses. However if your title is in two different 

languages you should check the topmost option. Now choose  
 

  

Verkinu lýst ï 2 (Description of thesis) 
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1) Höfundar : Name of the author, given name/names first, family name last. If there is more than one 

author choose  The authors are archived in alphabetical order. 
 
2) Titill : The title of the thesis as well as the subtitle if there is one. 
 
4) Write nothing in ĂRitröð/númer verksñ (Serial title) and ĂAuðkenniñ. 
 
5) Gerð : Choose ĂLokaverkefniñ from the list. 
 
6) Tungumál : Choose the appropriate language from the list. 
 

7) Choose  
 

Verkinu lýst ï 3 (Description of thesis) 
 

 
 

1) Efnisorð : Here you should put appropriate subject terms for your thesis. The first subject term 
should be the subject in which you are graduating, e.g. psychology, nursing, English, geology. 

 
2) Útdráttur : Here you should copy and paste your abstract. 

 

3) Leið beinendur : Write the name/names of your supervisors, divide the names by a comma if 
there is more than one supervisor and omit all titles.  

 

There is no need to fill out the other windows but you are free to do so if you wish  
 
 

4) Styrktaraðilar: Here you can put the names of sponsors. 
 

5) Annað: Here you can put any comment you would like to include. 
 

6) Choose  
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Hlaða inn verki ï 1 (Archiving the thesis - 1) 
Here you archive your thesis in pdf format. You should preferably archive one whole copy of your 

thesis as well as your thesis in parts if you wish to close access to certain chapters. The whole copy of 

your thesis should be identical to the printed copy handed in to the department office. If the whole 

thesis is to be either open access or closed access you do not need to divide it into parts for separate 

archiving. But if certain parts are to be open and others closed you should choose closed access for 

the whole thesis and put the open access parts in separately.    

 

 
 

1) Choose  og archive your thesis in pdf format into Skemman 
 
2)  Lýsing skrár : Here you should put a short description of the document (see below).  

 

If you have archived a whole copy of your thesis you should describe it as: Heildartexti    
 
If you have divided your thesis into different parts you should give each part a descriptive name: 
 

1) The table of contents: Efnisyfirlit   
 

2) The main text: Meginmál  
 

3) The bibliography: Heimildaskrá  
 

4) Appendices: Fylgiskjöl  etc. 
 

5) Choose  
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Mótteknar skrár ï 2 (Archiving the thesis - 2) 
 

 
 
 
On this page you choose whether access to your thesis should be open or closed . It is possible to 

choose closed access for a certain amount of time. Choose ĂopiĦñ for open access og ĂlokuĦñ for 

closed access under ĂAðgengi ñ. 

 

Please note . Open access means that you can download the thesis or read it online, but closed 

access means that you can not.  

 

If the thesis is closed but the author chooses to permit open access to part of the thesis (e.g. table of 

contents or bibliography) these parts must be archived separately into Skemman. 

 

Choose and the same window will open again. You can now archive a different 

part of your thesis. Continue until all parts have been submitted..   

  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


